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Basic Bookkeeping 

        ف    ئ    

Module One: Review Questions 

 

 : الأولىمراجعة الوحدة 

 

You should now be familiar with a few general 

accounting terms most often used for businesses. 

Remember:  

 A balance sheet is a financial statement 

that shows the assets, liabilities, and 

owner’s equity at a specific point in time.  

 Whether tangible or intangible, ownership 

of any form of value such as cash or stock 

is considered an asset.  

 Liabilities are probable future sacrifices of 

income or assets, arising from present 

obligation to a particular entity.  

 Equity can be ownership in assets after all 

debts owed for that asset have been paid 

off.  

 An income statement includes a summary 

of how a business typically incurs its 

revenues and expenses over a fiscal 

quarter or year.  

 Revenue can be a transaction and the 

resulting income for which monies are 

received.  

 Cost of Goods Sold is the cost of purchases 

made during an inventory period minus 

the ending inventory for that period. 

 Expenses are the cost of producing 

revenue through the sale of goods or 

services. 

 An accounting period is a period of time in 

which income statements and other 
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financial statements are utilized to track 

and report operating results. 

 

  

  

Module Two: Review Questions 

 

 : الثانيةمراجعة الوحدة 

 

You should now be familiar with a few accounting 

documents most often used for businesses as 

well as terms which can define the health of a 

business.  

Remember:  

 Accounts receivable are those records 

which keep track of money owed to a 

business or money received. 

 Accounts payable involves records which 

keep track of money owed by the business 

or money paid.  

 Depreciation most often refers to the 

decline in value of assets but may also 

refer to the allocation of the costs of 

tangible assets over their useful lifetime.  

 The general ledger is used to keep 

permanent, classified record of business 

accounts.   

 Interest is a form of compensation owed to 

a lender from the borrower for allowing 

them to borrow.  

 Inventory can be either a list of goods and 

materials of a business or the goods and 

materials themselves. 

 A journal is used to record the financial 

transactions made by a business, whether 
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they are credits or debits.  

 Payroll can be either the total sum in pay a 

business owes to its employees of the 

actual list of employees the business shall 

pay.  

 And finally, a trial balance is used to record 

the balance of all ledgers, usually in the 

format of two columns labeled “debits” and 

“credits”, known as the T-Account format.  

 

  

Module Three: Review Questions 

 

 : الثالثةمراجعة الوحدة 

 

1) What does cash method mean? 

a) Record the money as you receive it 

b) Record the money as you earn it but 

not receive it 

c) Only accept cash when conducting 

transactions 

d) Do not accept cash when conducting 

transactions 
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2) When are receipts recorded with the cash 

method? 

a) When the transaction is completed but 

the payment is not made 

b) When the payment is received 

c) The fiscal year following when the 

transaction is completed 

d) The quarter following when the 

transaction is completed 
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3) What does accrual method mean?  

a) Record the money as you receive it 

b) Record the money as you earn it but 

not receive it 

c) Only accept cash when conducting 

transactions 

d) Do not accept cash when conducting 

transactions 
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4) What statement are income and expenses 

recognized on? 

a) Balance sheet 

b) Statement of cash flows 

c) Income statement 

d) Declaration statement 
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5) What is the main difference between the 

cash method and accrual method? 

a) There is no difference 

b) The accrual method is only used for 

large businesses while the cash method 

is only used for     small businesses 

c) The accrual method is only used for 

small businesses while the cash method 

is only used for large businesses 

d) The time at which the receipts are 

recorded 
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6) What anticipation would you have when 

recording using the accrual method?  

a) Receiving the funds at a later date 

b) Immediately receiving the funds 

c) Not ever collecting the funds; receiving 

a tax write-off 

d) Eventually having to convert the 

recording to the cash method 
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Module Four: Review Questions 

 

 : الرابعةمراجعة الوحدة 

 

1) What does “accounts payable” track? 

a) Debts owed by a business to a creditor 

b) Debts owed to a business 

c) Employee payroll obligations 

d) The types of bank accounts owned by a 

company 
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2) Why is it important for the company to 

keep track of accounts payable? 

a) It’s not necessary for the company to 

keep track of accounts payable. The 

creditor will do so 

b) So the company knows its financial 

standing at any given time 

c) If they don’t, they can be fined by the 

IRS 

d) If they don’t, they can be fined by the 

state 
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3) What does “accounts receivable” track? 

a) Debts owed by a business to a creditor 

b) Debts owed to a business 

c) Employee payroll obligations 

d) The types of bank accounts owned by a 

company 
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4) Why is it important for the company to 

keep track of accounts receivable? 

a) It’s not necessary for the company to 

keep track of accounts receivable. 

b) So the company knows who owes it 

money and when that money comes in 

c) If they don’t, they can be fined by the 

IRS 

d) If they don’t, they can be fined by the 

state 

 

 (              هم       م                                    ض؟4
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5) The journal includes what information? 

a) Debits only 

b) Credits only 

c) Debits and credits 

d) None of the above 
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6) You must always use a separate journal for 

each transaction? 

a) Always true 

b) True only if you are a large business 

c) True only if you are a small business 

d) False 
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7) The general ledger is used in what type of 

accounting? 

a) Double-entry 

 (        ن ع                    في  ف            ع م؟7

          ز  ج ( 

         (ب
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b) Simplistic 

c) Cash 

d) Accrual 

 

 ن    (ج

 )          

 

  

8) The general ledger is considered what type 

of record? 

a) Temporary 

b) Permanent 

c) Used only by large businesses 

d) Used only by small businesses 
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9) Cash management refers to doing what 

with cash? 

a) Collecting only 

b) Managing only 

c) Investing only 

d) All of the above 
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10) Cash management helps businesses avoid 

what? 

a) Insolvency 

b) Being audited 

c) Losing any customers/clients 

d) Losing employees 
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Module Five: Review Questions 

 

 مراجعة الوحدة الخامسة: 

 

1) What is the equation commonly used? 

a) Assets = Liabilities + Equity 

b) Liabilities = Assets – Equity 

c) Equity = Assets + Liabilities 

d) Assets = Liabilities – Equity 
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2) What is the name of the equation 

commonly used? 

a) Mathematic 

b) Accounting 

c) Business 

d) Small business 
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3) What does double-entry accounting show? 

a) Decreases only 

b) Increases only 

c) Increases and decreases 

d) None of the above 
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4) When on paper, what letter does double-

entry accounting look like? 

a) B 

b) D 

c) I 

d) T 
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5) Cash is what type of asset? 

a) Tangible 

b) Intangible 

c) Current 

d) Long-term 

 

 (    ن    ي ن ع      ص ل؟5

     س ( 

 غ       س (ب

         (ج
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6) Stock is what type of asset? 

a) Current 

b) Intangible 

c) Tangible 

d) Long-term 

 

 (     هم  ي ن ع      ص ل؟6

      ي ( 
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7) Which of the following is a type of liability? 

a) Gross 

b) Net 

c) Current 

d) Intangible 
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8) Of the following, which is a type of liability? 

a) Tangible 

b) Capital 

c) Equity 

d) Long-term 
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9) What is most true of equity? 

a) Once all debts owed on the asset have 

been paid off, the owner has ownership 

of the asset 

b) Small businesses cannot have equity in 

assets 

c) Large companies cannot have equity in 

assets 

d) Small and large companies must always 

share equity in assets 
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                         صغ  ة            في  (ب
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10) What percentage of an asset does an 

“owner” hold once all debts associated with 

the asset have been paid off? 

a) 50% 

b) 100% 

c) 75% 

d) 25% 
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Module Six: Review Questions 

 

 مراجعة الوحدة السادسة: 

 

1) What does the income statement 

summarize? 

a) Revenue earned and expenses incurred 

b) Revenue earned only 

c) Expenses incurred only 

d) None of the above 

 

 (          ص          ل؟1

  لإ                    ص  ف          ة ( 
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    ص   ف        ة ف   (ج
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2) The income statement also includes which 

of the following? 

a) How the company incurs it expenses 

over time 

b) How the company earns it revenue over 

time 

c) How the company incurs its expenses 

and earns its revenue over time 

d) None of the above 
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3) How many financial statements are there? 

a) 2 

b) 6 

c) 4 

d) 7 

 

 (   م ع        ئم          ن  ؟3

 ) 2 

 6 (ب

 4 (ج

 ) 7 

 

  

4) Cash flow statements show what? 

a) How the money comes into the 

company 

b) How the money flows out of the 

 (     ن       فق   ن  ي   ه      ؟4

   ف    ل      ل إ ى        ( 

   ف    فق     ل           (ب

   ف    ل     ل     فق           (ج
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company 

c) How the money comes in and flows out 

of the company 

d) None of the above 

 

   ق   يء      ( 

 

  

5) Capital statement keeps track of items that 

last for longer than ___ year(s). 

a) 10 

b) 7 

c) 5 

d) 1 

 

(               س     ل   عن ص     ي          ة  ز   ع  ___ 5

  ن  ) ن   (.

 ) 10 

 7 (ب

 5 (ج

 ) 1 

 

  

6) What is an example of something that 

would be on a capital statement? 

a) Ream of paper 

b) Pens and pencils 

c) Building 

d) Printer cartridge 

 

 (           ل ع ى  يء              في        س     ل؟6

  ز            ( 

  قلام    ص ص   قلام       (ب

     نى (ج

             ع  ( 

 

  

7) What is budget, in regards to financial 

statements? 

a) The amount planned for ahead of time 

b) The amount that was actually realized 

c) Both A & B 

d) None of the above 

 

 (      ي     ز ن   ، ف      ع ق       ئم        ؟7

      غ         ه في  ق       ( 

      غ    ي  م      ه     عل (ب

   & ب  لا    (ج

    يء       ق ( 

 

  

8) What is actual, in regards to financial 

statements? 

a) The amount planned for ahead of time 

 (           ع ي ف      ع ق       ئم        ؟8

      غ         ه في  ق       ( 

      غ    ي  م      ه     عل (ب
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b) The amount that was actually realized 

c) Both A & B 

d) None of the above 

 

  لا        ب (ج

  ق   يء       ( 

 

  

  

Module Seven: Review Questions 

 

 مراجعة الوحدة السابعة: 

 

You should now be familiar with a few of the 

general accounting terms most often associated 

with businesses and their employees. Remember 

the basics of: gross wages, net wages, employee 

tax withholdings, employer tax expenses, salary 

deferrals, employee payroll, employee benefits, 

tracking accrued leave, and government payroll 

returns/reports.  

 

 جب          لآ  ع ى         عض    ص                  ع    

         غ   ً     ع  ل    ج           ه .             : إج   ي 
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Module Eight: Review Questions 

 

 مراجعة الوحدة الثامنة: 

 

1) Depreciation is taken at what type of rate? 

a) Fixed 

b) Variable 

c) 10% 

d) 30% 

 

 (    م      لإ لا  ع ى  ي ن ع       ع ل؟1

 )      

   غ   (ب

 ٪10 (ج

 ) 30٪ 

 

  

2) What can be done with the amount the 

item has depreciated? 

a) Nothing. It’s a lost cause 

b) It can be deducted as an expense 

c) The business can take it as a credit 

d) None of the above 

 

 (        ي      فع ه       غ    ي  م إ لا ه؟2

    يء. إنه  قض       ة ( 

         ه    ص  ف (ب

              ع        ئ   نً  (ج

    يء       ق ( 

 

  

3) In order to reconcile cash, there should be 

a minimum of how many lists? 

a) 1 

b) 10 

c) 6 

d) 2 

 

      ن   ،  جب          ن        نى  ع   (      جل     ف ق 3

      ئم؟

 ) 1 

 10 (ب

 6 (ج

 ) 2 

 

  

4) When reconciling cash, what type of 

information should be on the lists? 

a) The same 

b) Different 

c) It doesn’t matter 

d) None of the above 

(  عن      ف ق       ن   ،    ن ع    ع         ي  جب         4

 ع ى      ئم؟

 ن س    يء ( 

        (ب

    هم (ج

    يء       ق ( 
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5) What is the main difference between 

reconciling cash and investments? 

a) It is acceptable to have some 

discrepancies when reconciling cash, 

but not when reconciling investments 

b) The item that is being reconciled 

c) It is acceptable to have some 

discrepancies when reconciling 

investments, but not when reconciling 

cash 

d) None of the above 

 

 (                 ئ  ي         ف ق       ن                ؟5

         ل  ج    عض    ن قض   عن          ن     ،  ( 

 عن                         س 

    ن     ي   م      ه (ب

         ل  ج    عض    ن قض   عن      ف ق      (ج

            ،        س عن          ن    

    يء       ق ( 

 

  

6) Which of the following is not mentioned as 

an item that can be reconciled? 

a) Interest from stocks 

b) Interest from bonds 

c) Interest from mutual funds 

d) Interest from certificates of deposits 

 

 (     ي س إ    م          ي   ن           ف ق ف ه؟6

      ئ        هم ( 

      ئ        ن    (ب

      ئ       صن   ق          (ج

      ئ      ه      لإ   ع ( 

 

  

7) A trial balance is making a list of accounts 

that have a balance other than what? 

a) $0 

b) $100 

c) $50,000 

d) $10,000 

 

(    ز        جع     م  ع ل ق ئ                ي  ه   ص   غ   7

     ؟

 ) 0      

      100 (ب

      50000 (ج

 ) 10000      
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8) The trail balance of an account will show 

what? 

a) Credits only 

b) Debits only 

c) Debits and credits 

d) None of the above 

 

 (          ه     ص      ج   ي      ب؟8

   ع       ف   ( 

        ف   (ب

           ئ     (ج

    يء       ق ( 

 

  

9) What is the usually time period at which 

collection should be pursued? 

a) 90 days 

b) 30 days 

c) 60 days 

d) 120 days 

 

 (      ي      ة   ز ن      ع   ة    ي  ن غي     ع      ص ل ف ه ؟9

 ) 90   ً   

   ً   30 (ب

   ً   60 (ج

 ) 120      

 

  

10) When should un-collectible debts be 

written off? 

a) Whether they are legitimate or not 

b) Only if they are legitimate 

c) They should never be written off 

d) None of the above 

 

 (    ى  جب   ب        غ               ص ل؟10

    إ     ن    ع    م   ( 

 ف   إ     ن    ع   (ب

    ن غي         ه  (ج

    يء       ق ( 

 

  

11) What is the purpose of making 

corrections? 

a) To ensure all transaction documents 

have the same data 

b) To avoid being fined by the IRS 

c) To avoid being fined by the state 

d) All of the above 

 

 (          غ ض    إج  ء    ص     ؟11

    أ         ج       ن       ع      ه  ن س      ن   ( 

   جنب  غ   ه    ق ل  ص      ض  ئب (ب

  جنب  غ  م        (ج

  ل         علا  ( 
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12) When should adjustments and corrections 

be made? 

a) 10 days after the form’s last entry 

b) As soon as the error is located 

c) 20 days after the form’s last entry 

d) 30 days after the form’s last entry 

 

 (    ى  جب إج  ء    ع  لا      ص     ؟12

    م  ع  آ   إ   ل   ن   ج 10 ( 

           أ  ج    (ب

   ً    ع  آ   إ   ل   ن   ج 20 (ج

   ً    ع  آ   إ   ل   ن   ج 30 ( 
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Module Nine: Review Questions 

 

 : التاسعةمراجعة الوحدة 

 

1) What can budgets project? 

a) Cash inflow only 

b) Cash outflow only 

c) Cash inflow and outflow 

d) None of the above 

 

       ع     ز ن   ؟(             1

     فق   ن  ي ف   ( 

     فق   ن  ي ف   (ب

     ف      ن                   ج  (ج

    يء       ق ( 

 

  

2) What can a budget help a business 

control? 

a) Loss of employees 

b) Loss of customers 

c) Spending 

d) Revenue earned 

 

    ق     ع  ل؟(        ي            ع      ز ن   في 2

 ف              ( 

 ف       ع لاء (ب

  لإن    (ج

  لإ                ( 

 

  

3) What is the best reference when creating a 

budget? 

a) The company’s past financial 

statements 

b) Other company’s past financial 

statements 

c) Verbal input from employees 

d) Other company’s current financial 

statements 

 

 (         فضل   ج  عن  إن  ء     ز ن  ؟3

      ن                          ( 

      ن                            ى (ب

      لا                      (ج

      ن                            ى ( 

 

  

4) What should be done if income equals 

more than expenses?  

a) The excess should be saved 

b) The excess should be used to purchase 

     ي            ص   ف؟(       ع ل إ           ل 4

  جب         ئض ( 

  جب       م     ئض     ء   ز          (ب

  جب  ف    ز   ة ع ى       إ ى  ص      ض  ئب (ج
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inventory for the company 

c) The excess should immediately be paid 

to the IRS 

d) There will never be excess 

 

          ن   ف ئض ( 

 

  

5) What is a budget? 

a) The amount planned for ahead of time 

b) The amount that was actually realized 

c) Both A & B 

d) None of the above 

 

 (      ي     ز ن  ؟5

      غ         ه في  ق       ( 

      غ    ي  م      ه     عل (ب

  لا        ب (ج

    يء       ق ( 

 

  

6) What is an actual expense? 

a) The amount planned for ahead of time 

b) The amount that was actually realized 

c) Both A & B 

d) None of the above 

 

 (      ي    ص   ف    ع   ؟6

      غ         ه في  ق       ( 

      غ    ي  م      ه     عل (ب

  لا        ب (ج

 لا شيء مما سبق (د
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Module Ten: Review Questions 

 

 مراجعة الوحدة العاشرة: 

 

1) Audits are done in order to be in 

compliance with what/whom? 

a) GAAP 

b) FEMA 

c) FMLA 

d) AHA 

 

 (    م ع          ق ق     جل       ل     /   ؟1

 )  ً      ئ                   ع    

 FEMA (ب

 FMLA (ج

 ) AHA 

 

  

2) What is a financial audit concerned with? 

a) Financial records 

b) Employee records 

c) Employee and financial records 

d) None of the above 

 

 (      ي ع         ق ق      ي    عن  ؟2

    جلا          ( 

  جلا           (ب

      ف     جلا          (ج

    يء       ق ( 

 

  

3) What does the IRS stand for? 

a) International Revenue System 

b) Internal Revenue Service 

c) Investigational Revenue System 

d) Impactful Revenue System 

 

 ؟IRS(          قف 3

 ن  م  لإ            ي ( 

       لإ                (ب

 ن  م إ             ق (ج

 ن  م  لإ          ؤ   ( 

 

  

4) What is the first part of the audit 

mentioned? 

a) The report address 

b) The introductory paragraph 

c) The scope paragraph 

d) The report title 

 

   جزء    ل        ق ق        ؟(        4

 عن            ( 

      ة     ه     (ب

 ف  ة   ن    (ج

 عن            ( 
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5) What type of audit is conducted by 

someone in the company? 

a) Internal 

b) Focused 

c) External 

d) Non-focused 

 

 (        ن ع     ق ق    ي    م  ه   ص    في       ؟5

     ي ( 

    زة (ب

      ج   (ج

 غ     ّ ز ( 

 

  

6) Who would conduct an internal audit for a 

company? 

a) Certified Internal Auditor 

b) Administrative assistant 

c) Telephone representative 

d) None of the above 

 

 (        ي   ج ي     ق ق       ي       ؟6

   قق     ي  ع    ( 

    ع      ي (ب

   ه  ف ن  ب  (ج

    يء       ق ( 

 

  

7) What type of audit is conducted by a third 

party agency? 

a) Internal 

b) Focused 

c) External 

d) Non-focused 

 

 (        ن ع     ق ق    ي    م  ه         ف    ث؟7

     ي ( 

    زة (ب

      ج   (ج

 غ     ّ ز ( 

 

  

8) How often is an external audit conducted? 

a) Every week 

b) Every year 

c) Every month 

d) Periodically 

 

 (   م   ة   م إج  ء     ق ق      جي؟8

  ل     ع ( 

  ل ع م (ب

  ل  ه  (ج

    ل    ي ( 
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