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Employee Recruitment    

     ف         
 Module One: Review Questions 

 

 مراجعة الوحدة الأولى: 

 

1) What is not a need that recruitment meets? 

a) Deliberate changes 

b) Unexpected vacancies 

c) Anticipated vacancies 

d) Training issues 

 ؟ه  ج           ف               ي 1) 

    غ          ع  ة ( 

    ئف   غ ة غ      قع  (ب

      غ       قع  (ج

 قض          ب ( 

  

2) Recruitment should be _______? 

a) Done as needed 

b) Consistent 

c) Each year 

d) Each quarter 

 ____  جب               ف2) 

  م   ب     ج  ( 

     ه (ب

  ل ع م (ج

  ل      ن  ( 

  

3) What has made finding people with the 

right skill sets for positions difficult? 

a) Position changes  

b) Lack of experienced candidates 

c) Poor job description 

d) Lack of education 

       ي جعل   ع    ع ى     ص     ع     ج  ع      ه    3) 

    ن        ن صب      صع  ؟

   غ          ض  ( 

 ع م  ج            ي    ة (ب

   ء    صف       ي (ج

 ن ص    ع  م ( 

  

4) What is trending as a standard recruitment 

method? 

a) Job boards 

b) Referrals 

c) Social media 

d) Pipelines 

          ج              ف ق     ؟4) 

  ج  س      ئف ( 

        (ب

    ئل      صل   ج   عي (ج

        ن   ب ( 
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5) When should the necessary skills and 

responsibilities for a position be 

determined? 

a) Before hiring 

b) Before sourcing 

c) Before making an offer 

d) After interviewing 

   ى  جب          ه          ؤ        لاز            ؟5) 

 ق ل       ف ( 

    ص   ق ل  (ب

 ق ل     م ع ض (ج

  ع  إج  ء          ( 

  

6) Search ______ resumes when sourcing. 

a) Current 

b) All 

c) 30 day old 

d) 6 month old 

 ______     ث6) 

    ي ( 

  ل (ب

   م      ع   30 (ج

  ه       ع   6 ( 

  

7) A bachelor’s degree would fall under 

_______. 

a) Knowledge 

b) Skill set 

c) Description 

d) Talent 

 ______   ج            س  ن  ج    7) 

 عه  ( 

  ج  ع     ه     (ب

  صف (ج

       ب ( 

  

8) The ability to type is part of a _______. 

a) Knowledge 

b) Skill set 

c) Description 

d) Talent 

 ________      ة ع ى          ي جزء   8) 

 عه  ( 

  ج  ع     ه     (ب

  صف (ج

       ب ( 
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9) Recruitment is a process that involves 

____________ new employees.  

a) Actively seeking 

b) Finding 

c) Attracting 

d) All of the above 

       ف    ع        ل ____________        ج  .9) 

  (        عى  ن   

 ب(     إ ج  

 ج(        ج     

  (       ل        علا 

  

10) Sourcing candidates means 

___________________.  

a) Researching candidates 

b) Finding the best candidate 

c) Supporting candidates 

d) None of the above 

       ص              عني 10) 

.___________________ 

  (           ث ع          

 ب(         ث ع   فضل    ح

         ج(       عم 

  (         يء       ق

 

  



 

4 

This document is a property of Asaseeyat Academy (Asaseeyat Academy is a service provided by Asaseeyat Consulting Service – COPY RIGHT PROTECTED © 

                   - )                                                              (                                  ©   

 

 

Module Two: Review Questions 

 

 مراجعة الوحدة الثانية: 

 

1) Which types of relationships need to be 

described? 

a) Those within the company 

b) Those outside the company 

c) Those inside and outside the company 

d) None 

   علاق      ي  جب  ص ه ؟    ي  ن  ع 1) 

        ل        ( 

    ئ         م    ج        (ب

    ئ     ل     ج        (ج

 )   

  

2) Tools and equipment include ________. 

a) Physical ability 

b) Standards 

c) Tasks 

d) Special clothing 

 ____     ل            ع   2) 

      ة     ن   ( 

    ع     (ب

    ه م (ج

   ص  لا س  ( 

  

3) What is not a method for managing the 

selection process? 

a) Training 

b) Assessments 

c) Interviews 

d) Aptitude tests 

     ي         غ        ع  لإ   ة ع            ؟3) 

     ب ( 

         (ب

     لا  (ج

               ءة ( 

  

4) The selection criteria are based on the 

_______. 

a) Company policies 

b) Job description 

c) Expectations 

 ________    ن   ع             إ ى4) 

 )               

  صف         (ب

   قع   (ج

  ج  ع      ه     ( 
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d) Skill sets 

 

 

 

5) How long do recruitment interviews 

typically last? 

a) 10 to 15 minutes 

b) 15 to 20 minutes 

c) 20 to 25 minutes 

d) 20 to 30 minutes 

  م       ق            لا        ف ع  ة؟5) 

  ق    15إ ى  10 ( 

  ق    20إ ى  15    (ب

  ق    25إ ى  20 (ج

  ق    30إ ى  20 ( 

  

6) Recruitment interviews should focus on 

________. 

a) Strength 

b) Experience 

c) The selection criteria 

d) Assessments 

 _____       ف ع ى جب       ز     لا  6) 

   ة ( 

  ج    (ب

  ع             (ج

 )         

  

7) Tests should be _________. 

a) Invalid 

b) Unreliable 

c) Invalid and unreliable 

d) Legal 

 ______  جب                  7) 

 غ   ص  ح ( 

        ه (ب

 غ   ص  ح  غ          ه (ج

 ق ن ني ( 

  

8) Tests must not violate _________. 

a) The ADP 

b) The ADA and EEOC 

c) The ADA 

d) The EEOC 

 _____  جب     ن ه           8) 

           ي ( 

 EEOCق ن      ف              (ب

 ق ن      ف    لإغ    (ج

  جن     فؤ ف ص   ع ل ( 
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9) Requirements involve __________. 

a) Knowledge 

b) Talent 

c) Skill sets 

d) All of the above 

 __________.             ل 9) 

  (         ع ف 

 ب(            

 ج(       ج  ع      ه    

  (       ل        علا 

  

10) Who should be consulted when 

administering tests? 

a) The CEO 

b) The HR department 

c) A lawyer 

d) All of the above 

       ي  جب        ه عن  إج  ء          ؟10) 

    ئ س    ن   ي (      

 ب(     ق م                

 ج(         م  

  (       ل        علا 
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Module Three: Review Questions 

 

 مراجعة الوحدة الثالثة: 

 

1) Who established the G.R.O.W. model? 

a) Franklin Covey 

b) Laura O’Dwyer 

c) Sir John Whitmore  

d) Dr. John Hoover 

     ن أ ن   ج )جي آ          (؟1) 

 ف  ن       في ( 

             (ب

        ج          (ج

         ج     ف  ( 

  

2) What does G.R.O.W. stand for? 

a) Goals, Reality, Options, and Wrap up 

b) Growth, Reason, Opinion, Wonder 

c) Goals, Reason, Opportunity, Wrap up 

d) Growth, Reality, Objective, Wait 

       ي  ؤ ز  جي آ          ؟2) 

      ف،     ق ،         ،  نه    ( 

   ن  ،   ع ل،     ي، عجب (ب

      ف،     ب،     ص ،   ن ه ء (ج

   ن  ،     ق ،   ه ف،   ن     ( 

  

3) Goal areas are ________. 

a) The same in every organization 

b) Critical to success 

c) Not part of a strategic plan 

d) Not necessary 

 _______  ن  ق   ه ف  ي3) 

 ن س    يء في  ل  ن    ( 

         نج ح (ب

   س جزء                ج   (ج

 غ   ض   ي ( 

  

4) What are goal areas based on? 

a) Vision statements 

b) Mission statements 

c) Personal needs 

d) Vision and mission statements 

     ي  ج         ف    ي    ن  إ  ه ؟4) 

    ن      ؤ   ( 

    ن      ع   (ب

       ج       ص   (ج

    ن      ؤ            ( 

  

5) The goal “interview candidates all day on 

Wednesday” is not _____.  

a) Specific 

  ________     ع ء"   س  ه ف "                   ل   م 5) 

   ص ( 

      س (ب

         غه (ج



 

8 

This document is a property of Asaseeyat Academy (Asaseeyat Academy is a service provided by Asaseeyat Consulting Service – COPY RIGHT PROTECTED © 

                   - )                                                              (                                  ©   

b) Measurable 

c) Attainable 

d) Timely 

    ق     ن  ب ( 

  

6) The goal “interview 10 potential 

candidates” is not _____. 

a) Specific 

b) Measurable 

c) Attainable 

d) Timely  

 ________               "   س 10  ه ف "       6) 

   ص ( 

      س (ب

         غه (ج

     ق     ن  ب ( 

  

7) You should determine the top ____ 

important tasks? 

a) 2 

b) 5 

c) 3 

d) 4 

  ل  جب         م _____  ه  ؟7) 

 ) 2 

 5 (ب

 3 (ج

 ) 4 

  

8) What do you do with unfinished tasks? 

a) Stay late until they are done 

b) Move them to the next day 

c) Move them to the next week 

d) Ignore them 

         ؟        عل     ه م غ  8) 

      ء في  ق    أ     ى   م     ( 

 ن  ه  إ ى     م      ي (ب

 ن  ه  إ ى      ع      م (ج

  ج   ه  ( 

  

9) _______ are important in every stage of job 

experience.  

a) Goal areas 

b) New candidates 

c) Goals 

d) Efficient management 

         . _______  ه   في  ل              ل      ة9) 

  (       ج      ه ف

 ب(               ج  

 ج(          ف

  (     إ   ة فع   
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10) “Improve service for our customers.” 

Would be categorized as a _________ goal 

area. 

a) Customer service 

b) Inventory control 

c) Community relations 

d) Employee development 

"              ع لائن ".    م  صن  ه  ع ى  نه   ن      ف 10) 

._________ 

  (             ع لاء

 ب(       ق       ز  

 ج(       علاق      ج  ع  

                    )  

 

  



 

10 

This document is a property of Asaseeyat Academy (Asaseeyat Academy is a service provided by Asaseeyat Consulting Service – COPY RIGHT PROTECTED © 

                   - )                                                              (                                  ©   

Module Four: Review Questions 

 

 مراجعة الوحدة الرابعة: 

 

1) What is not a barrier with phone 

interviews? 

a) Location 

b) Time 

c) Experience 

d) Information 

         س   جز           لا    ه     ؟1) 

 )      

    ق  (ب

  ج    (ج

  ع      ( 

  

2) What is not a type of question for a phone 

interview? 

a) Start date 

b) Job history 

c) Situational 

d) Salary 

       ؟        س ن ع       ئ           2) 

     خ     ء ( 

     خ         (ب

     ف   (ج

    ب ( 

  

3) The questions in traditional interviews are 

more ____. 

a) General 

b) In-depth 

c) Broad 

d) Basic 

 ____    ئ   في       لا             ي     3) 

 ع م ( 

   ع    (ب

      (ج

     ي ( 

  

4) Traditional interviews are generally ______. 

a) Basic 

b) Online 

c) Over the phone 

d) Face-to-face 

 

 

 _____       لا             ي ع    4) 

     ي ( 

 ع    لإن  ن  (ب

 ع     ه  ف (ج

  جه    جه ( 
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5) Situational interviews cover _______. 

a) Specific situations 

b) General information 

c) Common information 

d) Any situation 

 

 ____       لا      ف   غ ي 5) 

          ة ( 

  ع      ع    (ب

  ع      ع    (ج

  ي      ( 

  

6) Situational interviews can be ______. 

a) Done only over the phone 

b) Part of traditional interviews 

c) A waste of time 

d) Done only in an office setting 

 _____                    لا      ف  6) 

     ف   ع     ه  ف  م ( 

 جزء          لا            (ب

  ض ع     ق  (ج

   م     ف   في إع       ب ( 

  

7) High-pressure questions intentionally make 

the candidates ________. 

a) Awkward 

b) Comfortable 

c) Relaxed 

d) Uncomfortable 

 ____    ئ         ضغ    ع  ي  جعل          ع   7) 

    ج  ( 

    ح (ب

     ح (ج

 غ      ح ( 

  

8) Stress interview questions are useful in 

_____. 

a) Traditional interviews 

b) Phone interviews 

c) Different interview settings 

d) Online interviews 

 ______   ئ           لإجه       ة في8) 

       لا            ( 

     لا         (ب

 إع                    (ج

     لا  ع    لإن  ن  ( 
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9) You only know if you have top talent by 

_______________.  

a) Researching resumes 

b) Interviewing  

c) Discussing options with HR 

d) None of the above 

 ن   ع ف ف      إ             فضل       ب        9) 

._______________ 

  (         ئن ف     ث

 إج  ء       لا      ب(

 ج(      ن ق                              

  (         يء       ق

  

10) Who would prefer a telephone interview? 

a) Recruiters 

b) Those considering candidates who are 

not local 

c) A and B 

d) Neither A nor B 

       ي   ضل            ه     ؟10) 

    جن    (      

 ب(        ئ               في          غ           

 ج(          ب

  (             ب
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Module Five: Review Questions 

 

 مراجعة الوحدة الخامسة: 

 

1) Use direct questions to find _______. 

a) How people react to stress 

b) General information 

c) Specific information 

d) Hypothetical information 

 ________      م    ئ          ة   ع    ع ى1) 

   ف     عل   ن س     لإجه   ( 

  ع      ع    (ب

  ع          ة (ج

  ع       ف   ض   ( 

  

2) Direct questions ________. 

a) Are not specific 

b) Rely on interpretation 

c) Are vague 

d) Focus answers 

 _____   ئ        ة2) 

          ة ( 

   ع     ع ى     ج           (ب

 غ  ض  (ج

 إج           ز ( 

  

3) What do non-direct questions determine? 

a) Ability to focus 

b) Skills  

c) Work experience 

d) The ability to follow directions 

       ي          ئ   غ          ة؟3) 

      ة ع ى       ز ( 

     ه     (ب

    ة   ع ل (ج

      ة ع ى     ع     ج ه   ( 

  

4) Non-direct questions are _____. 

a) Specific 

b) Not specific 

c) Hypothetical 

d) Situational  

 ____    ئ   غ          ة  ي4) 

   ص ( 

 غ        (ب

  ف   ض ه (ج

     ف   ( 

  

5) Hypothetical questions are particularly 

useful in which type of interview? 

a) Online 

    ئ     ف   ض       ة    ل   ص في  ي ن ع          لا ؟5) 

 ع    لإن  ن  ( 

   ه  ف (ب

     ف   (ج
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b) Phone 

c) Situational 

d) Traditional 

      ي ( 

  

6) What do hypothetical or situational 

questions help determine? 

a) Experience 

b) Ability to handle stress 

c) Ability to focus 

d) Problem solving skills 

       ي    ع     ئ     ف   ض          ف   في       ؟6) 

  ج    ( 

      ة ع ى    ع  ل     لإجه   (ب

      ة ع ى       ز (ج

  ه      ل       ل ( 

  

7) What category of STAR covers problems? 

a) Situation 

b) Tasks 

c) Action 

d) Results 

    ي  غ ي       ل؟ STAR فئ     ي 7) 

   قف ( 

    ه م (ب

 فعل (ج

   ن  ئج ( 

  

8) Behavioral questions help explore ______. 

a) Challenges 

b) Work 

c) Experience 

d) Training 

 ______    ع     ئ            في       ف8) 

 )          

 ع ل (ب

  ج    (ج

     ب ( 

  

9) The key to a successful interview is 

_______________.  

a) Asking hypothetical questions 

b) Asking the right questions 

c) Asking non-direct questions 

d) Asking direct questions 

     ح            ن ج      _______________.9) 

  (        ح   ئ    ف   ض  

   ص    ب(      ح    ئ   

 ج(       ح   ئ   غ        ة

  (       ح   ئ        ة
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10) Asking, “How does your work experience 

qualify you for the position?” Is what type of 

questioning? 

a) Hypothetical 

b) Non-direct 

c) Direct 

d) Behavioral 

   ص ل ع ى   ح    ؤ ل "  ف  ؤ            ع     10) 

    نصب؟"       ن ع     ج  ب؟

  (        ف   ضي

 ب(     غ        

 ج(           

              )  
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Module Six: Review Questions 

 

 مراجعة الوحدة السادسة: 

 

1) The expectancy effect is ______. 

a) A self-fulfilling prophecy 

b) Not scientific 

c) Important in the interview process 

d) Easy to overcome 

 _______  أ            ع        ق    1) 

 ن  ءة             ق ( 

 غ   ع  ي (ب

  هم في ع              (ج

       هل    غ ب ع  ه  ( 

  

2) The expectancy effect is based on the 

expectations of the ______. 

a) Candidate 

b) Interviewer 

c) Company 

d) Management 

 ______     ن   أ            ع        ق  ع ى   قع  2) 

    ح ( 

          (ب

      (ج

 إ   ة ( 

  

3) When do people determine their views of 

other people? 

a) Over time 

b) At the second meeting 

c) Initially 

d) After an hour 

   ى        ن س  جه   ن   م ع   لآ    ؟3) 

    ق          ( 

 في   ج   ع     ني (ب

         (ج

  ع    ع  ( 

  

4) The primacy effect is _______. 

a) Always accurate 

b) Useful 

c) Easy to avoid 

d) Not always accurate 

 

 

 ______  أ              4) 

  ق      ئ   ( 

      (ب

       هل  جنب (ج

       ق      ئ   ( 
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5) Bias information can be ______. 

a) Informative 

b) Positive 

c) Negative 

d) Positive and negative 

 _______               ع           ز5) 

    ع      ( 

   جب (ب

    ب (ج

 إ ج  ي     ي ( 

  

6) What can help prevent gathering bias 

information in an interview? 

a) Nothing 

b) Ask different questions 

c) Use the same questions 

d) Doing different interviews 

      ي            ع  في  ن  ج    ع           ز في 6) 

         ؟

  يء  ( 

   ح   ئ          (ب

       م ن س    ئ   (ج

 إج  ء     لا         ( 

  

7) People stereotype each other based on 

_____. 

a) Knowledge 

b) Groups 

c) Relationships 

d) Observation 

 _______   ن      عضه     عض ع ى    س   ن س   ص  ة7) 

 عه  ( 

    ج  ع   (ب

   علاق   (ج

      ق   ( 

  

8) How can you prevent stereotyping in the 

selection process? 

a) Be aware of the types of people you 

may stereotype 

b) Ignore stereotyping  

c) Know about the stereotypes in the work 

setting 

d) You cannot 

   ف    ن   ن            ن     في ع            ؟8) 

   ع ى        أن  ع      ص       ق     م  ن  هم  ( 

   ن  ي

   ج  ل       ب   ن     (ب

  ع ف ع ى   ص     ن     في إع      ع ل (ج

      ن  ( 
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9) What theory might a manager use to boost 

employee production? 

a) Situational 

b) Observation 

c) Primacy 

d) Expectancy 

     ي   ن        ي  ج   ه        ؟9) 

     ف   ( 

      ق   (ب

        (ج

      ق  ( 

  

10) When selecting candidates, it is important 

to be aware of any _____________. 

a) Dialects 

b) Religious issues 

c) Personal bias on your part 

d) None of the above 

عن                  ،       هم         ع ى        أي 10) 

._____________ 

  (          هج  

 ب(        ض        ن  

 ج(           ز     صي    ج ن  

  (        يء       ق
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Module Seven: Review Questions 

 

 مراجعة الوحدة السابعة: 

 

1) An in-depth background check is more 

_______.  

a) Necessary 

b) Affordable 

c) Costly 

d) Educational 

  ______ ف ص             ع ق        1) 

 ض   ي ( 

  ع   ه (ب

 غ  ي (ج

     ي ( 

  

2) What type of information is not typically 

included in a background check? 

a) Credit 

b) Driving record 

c) Work history 

d) Medical records 

    ن ع    ع         ي     م  ض  نه  ع  ة في ف ص        ؟2) 

     ف ( 

  جل       ة (ب

     خ   ع ل (ج

    جلا         ( 

  

3) Why speak with references directly? 

a) Know what questions are asked 

b) Hear their tone 

c) It saves time 

d) It is the law 

     ث         ج       ة؟      3) 

  ع ف ع ى    ئ      ي    ح ( 

    ع  هج هم (ب

   ف     ق  (ج

 إنه     ن   ( 

  

4) The amount of information you may collect 

on a potential employee is determined at 

the _____ level.  

a) State 

b) Federal 

c) City 

 ج عه  ع ى    ف     ل   م                ع         ي ق  4) 

  . ______ ع ى     ى

 )      

      ي (ب

    ن  (ج

     عه ( 
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d) County 

 

  

5) Interviewing references is similar to _______. 

a) Interviewing candidates 

b) Employee reviews 

c) Casual conversations 

d) Business meetings 

 _____              ج      ه  ل5) 

         إج  ء     لا      ( 

    جع            (ب

         غ         (ج

  ج   ع     ع ل ( 

  

6) What question topic is NOT illegal? 

a) Religion 

b) Age 

c) Job skills 

d) Medical history 

         ض ع    ؤ ل غ   ق ن ني؟6) 

 )     

 ع   (ب

    ه              (ج

       خ     ي ( 

  

7) What should you do before contacting 

references? 

a) Prepare questions 

b) Make the offer 

c) Find information through a database 

d) Nothing  

       جب      عل ق ل    ص ل       ج ؟7) 

 إع       ئ   ( 

     م   ع ض (ب

     ث ع     ع          لال ق ع ة    ن   (ج

   يء  ( 

  

8) Why ask about communication? 

a) Determine what adjustments you need 

to make 

b) Determine if the individual causes 

problems 

c) Determine if the individual fits the 

needs of your company 

d) There is no reason 

         أل ع       صل؟8) 

          ع  لا     ي     ج إ ى إج  ء   ( 

          إ                ب     ل (ب

    إ              ن  ب      ج               (ج

     ج    ب ( 
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9) What is a vital component of the 

recruitment process, but often ignored? 

a) The resume 

b) Background checks 

c) References 

d) The interview 

        عنص       ي في ع           ف ،      غ   ً       م 9) 

  ج   ه؟

  (           ة        

 ب(    ف  ص          

 ج(          ج 

             )  

  

10) Obtaining driving records of potential 

employees is an important aspect of any 

background check. 

a) True 

b) False 

 ع     ص ل ع ى  جلا        ة                    ج ن ً  10) 

  ي ف ص        . هً   في 

  (      ص  ح

 ب(      أ
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Module Eight: Review Questions 

 

 مراجعة الوحدة الثامنة: 

 

1) You may communicate an offer in person, 

but you also need to communicate it______. 

a) To a family member 

b) Over the phone 

c) Online 

d) In writing 

  ص  ،       جب ع         صل    ن    ص ل ع ض 1) 

 .______ ه 

 إ ى      ف      ع ئ   ( 

 ع     ه  ف (ب

 ع    لإن  ن  (ج

 )       

  

2) What is not outlined in a job offer? 

a) Salary 

b) Vacation 

c) Promotions 

d) Benefits 

       ي  م   م        في ع ض   ع ل؟2) 

    ب ( 

 إج زة (ب

     ق    (ج

 ف  ئ  ( 

  

3) What does not compensate for a lower 

salary? 

a) Education 

b) New skill sets 

c) Vacation 

d) Paid expenses 

       ي    ع ض ع   ن   ض      ب؟3) 

  ع  م ( 

  ج  ع    ه     ج   ة (ب

 إج زة (ج

    ص  ف       ف ع  ( 

  

4) What should you do if a candidate has a 

better offer that you cannot match? 

a) Let the candidate go 

b) Find the money somehow 

c) Offer a better position 

d) Tell the candidate the other company is 

      جب      عل إ         ى      ح ع ض  فضل      ن  4) 

       ه؟

  ع      ح    ب ( 

   ع    ع ى     ل            أ  ى (ب

  فضل    م  ض   (ج

           ح               ى  ي   ئ  ع ل       ( 
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a horrible work environment 

 

 

  

5) What do you do if you become emotional 

in a negotiation? 

a) End the negotiation 

b) Take a break 

c) Find another candidate 

d) Make your feelings known 

        عل إ    ص    ع      في       ض  ؟5) 

 إنه ء       ض ( 

            (ب

     ث ع     ح آ   (ج

  جعل    ع    ع  ف  ( 

  

6) What will help you understand exactly what 

the candidate is trying to communicate? 

a) Active listening 

b) Rephrasing 

c) Empathy 

d) Eye contact 

       ي     ع   ع ى فهم        ل      ح   ص  ه    ض  ؟6) 

       ع   ن   ( 

 إع  ة   ص  غ  (ب

    ع  ف (ج

     ص ل    ع   ( 

  

7) How many copies should you make of an 

offer letter? 

a) 1 

b) 2 

c) 3 

d) 4 

  م ع     ن خ    ي  جب        ه        ب   ع ض؟7) 

 ) 1 

 2 (ب

 3 (ج

 ) 4 

  

8) What do employers not need to be flexible 

about? 

a) When work is done 

b) Why work is done 

c) How work is done 

       ي       ج  ص  ب   ع ل إ ى       ن     ن     أنه؟8) 

 عن    ن ه ء      ع ل ( 

         م   ع ل (ب

   ف   م   ع ل (ج

       م   ع ل ( 
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d) Where work is done 

 

 

 

 

 

 

9) The offer needs to be balanced. 

a) True 

b) False 

  جب           ع ض     زنً .9) 

  (      ص  ح

   أب(     

  

10) If you can’t match an expected salary, you 

can compensate with what? 

a) Further education 

b) Paid expenses 

c) A and B 

d) Neither A nor B 

إ    م                      ب      ق  ،    ن     ع  ض 10) 

      ؟

  (         ز         ع  م

 ب(         ص   ف     ف ع 

     ب   ج(    

  (              ب
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Module Nine: Review Questions 

 

 مراجعة الوحدة التاسعة: 

 

1) What does an effective orientation require? 

a) Work 

b) Computers 

c) Requests 

d) Preparation 

       ي      ه     جه    ع ل؟1) 

 ع ل ( 

      ب (ب

         (ج

  ع    ( 

  

2) What is not a necessary step to get a new 

hire started? 

a) Greeting 

b) Paperwork 

c) Free time 

d) Workspace 

     ي      ة غ     ض         ء     ف ج   ؟2) 

  لام ( 

   ع ل       ي (ب

  ق       غ (ج

       ع ل ( 

  

3) Traditionally, orientations _____. 

a) Are fun 

b) Have too much information 

c) Are engaging 

d) Make people feel valued 

 ____        ،     جه  3) 

  ل  ي   ع  ( 

                   ع      (ب

  ل       (ج

  جعل   ن س   ع             ( 

  

4) People should conduct orientations that 

have which trait? 

a) Passion 

b) Training 

c) Organization 

d) Experience 

 

 

 

  ه   ي    ؟ جب ع ى   ن س إج  ء     جه      ي 4) 

  غف ( 

     ب (ب

  ن    (ج

  ج    ( 
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5) What should be on both the first week and 

month checklist? 

a) Training 

b) Meeting 

c) Clarify 

d) Introductions 

 

      جب         ع ى  ل         ع    ل     ه  5) 

     جع  ؟

     ب ( 

  ج   ع (ب

   ضح (ج

 )          

  

6) An evaluation should be scheduled for the 

first ______. 

a) Day 

b) Week  

c) Month 

d) Year 

 _____  جب ج         م   ل6) 

   م ( 

      ع (ب

  ه  (ج

  ن  ( 

  

7) You should meet with new hires every 

_______. 

a) Week 

b) Month 

c) 90 days 

d) Year 

 ______  جب     ج                  ج    ل7) 

     ع ( 

  ه  (ب

      90 (ج

  ن  ( 

  

8) What is not addressed in the follow up 

meetings? 

a) Mentor 

b) Relationships 

       ي  م   م  ن   ه في  ج   ع         ع ؟8) 

  ع  ه ( 

   علاق   (ب

   قع   (ج

 )        
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c) Expectations 

d) Policies 

 

 

 

 

 

  

9) It is important to engage new hires in the 

_____________. 

a) Rules of the office 

b) Schedule 

c) Culture of the office 

d) None of the above 

       هم إ            ج   في _____________.9) 

  (      ق  ع       ب

 ب(      ج  ل   ز ني

 ج(        ف       ب

  (        يء       ق

  

10) Why are orientations usually boring? 

a) There are too many people involved 

b) There is an overload of information 

c) The person delivering it is not 

enthusiastic 

d) B and C 

           جه   ع  ة     ؟10) 

  (       ن                  ص    عن   

 ب(     ن                ع     

 ج(      م         ص    ي     ه      ً  

  (      ب   ج
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Module Ten: Review Questions 

 

 مراجعة الوحدة العاشرة: 

 

1) What is not a recruiting cost? 

a) Advertising 

b) Interviewing 

c) Hiring costs 

d) Workspace 

     ي                  ف؟1) 

   علا  ( 

  ج  ء       لا  (ب

      ف       ف (ج

       ع ل ( 

  

2) Background checks, employment agencies, 

and moving expenses are included in 

_______. 

a) Advertising 

b) Interviewing 

c) Hiring costs 

d) Workspace 

  م  ض    ع           ق                         ف  ن     2) 

 ______   ن   ل في

   علا  ( 

  ج  ء       لا  (ب

      ف       ف (ج

       ع ل ( 

  

3) How long does it typically take for 

employees to “break even”? 

a) 5 weeks 

b) 10 weeks 

c) 15 weeks 

d) 20 weeks 

  م       ق     غ   ع  ة          "       ى"؟3) 

 ) 5        

        10 (ب

     ع 15 (ج

     ع  20 ( 

  

4) What will indicate if you are hiring quality 

employees? 

a) Evaluations  

b) Meetings 

c) Age 

d) Feedback 

 

       إ ى     ف        ج    ؟       ي4) 

 )            

  ج   ع   (ب

 ع   (ج

         عل ( 
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5) Developing key relationships falls under 

which category? 

a) Pipeline and Referral  

b) Employee Satisfaction 

c) Manager Approval 

d) Employee Quality 

         علاق      ئ      ن  ج      ي فئ ؟5) 

    ن   ب   لإ        ( 

  ض           (ب

    ف          (ج

 ج  ة      ف ( 

  

6) Recruiter effectiveness should be evaluated 

for _________. 

a) Internal recruiters 

b) External recruiters 

c) Both internal and external recruiters 

d) Progress 

 ____  جب     م فع       ؤ ل       ف ل6) 

       ف         جه    ( 

 جه         ف      ج   (ب

 جه         ف                ج   (ج

   قى ( 

  

7) What is finding opportunities? 

a) Consistent communication 

b) Identifying ineffective actions 

c) Identifying effective actions 

d) Assessing strategies 

       إ ج       ص؟7) 

      صل      ق ( 

        لإج  ء   غ      ع    (ب

        لإج  ء      ع    (ج

     م         ج    ( 

  

8) Address opportunities with______. 

a) No one 

b) Competitors 

c) The CEO 

d) Recruiters 

 .______ ع  ج      ص ب8) 

 )         

    ن ف    (ب

    ئ س    ن   ي (ج

       ف ( 
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9) Recruiting qualified candidates is ________.  

a) Costly 

b) Nearly impossible 

c) A and B 

d) Neither A nor B 

  ع                ؤ     ________.9) 

           )  

 ب(      ه      ل

 ج(         ب

  (             ب

  

10) The cost of recruiting can be worth the 

investment if you have quality employees 

who_______.  

a) Work extra hours 

b) Stay for the duration 

c) A and B 

d) Neither A nor B 

                         ف     ق          إ            10) 

            ج  ة ________.

   ع ل    ع   إض ف   (       

 ب(          ء    ل     ة

 ج(         ب

  (             ب

 

 


