4 nn o
Mseeyat
cademy

Optimizing e-Learning

Event Planning

Module One: Review Questions
1) Which of the following is a holiday event?
a) Christmas Party
b) Easter egg hunt
¢) Thanksgiving dinner
d) All of the above

2) Which of the following is true about
conferences and seminars?
a) They are used for training
b) They are offered in a large setting
c) They can be used in a non-corporate
setting
d) All of the above

3) What is an awards event?

a) An event where one or more awards
are given out

b) An event where only one award is given
out

c) An event where funds are raised for
charity

d) None of the above

4) Events can be small intimate family
gatherings, or ____

a) A charity that helps animals by
providing food and shelter

b) Barbecues

¢) Huge galas
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d) All of the above Gl dS (2
5) In the event that George Clooney hosted o OIS oS el AU S 7 s il Js B (5
for Barack Obama, how much was charged sl O ooy d‘*““"
per plate? Mokl ()
. ,¥5340,000 (v
a) $15 Million 30,000 (=
b) $ 40,000 O¥5315,000 (-
c) $ 30,000
d) $ 15,000
6) Which is true about charity events? 4l u‘-\u‘-\d\ e e (6
a) They are used to raise money for charity 2ol Jlee 2 Jlped) pand Lgalatind oy (1

e sV 83 3 galasiad 25y (2

b) They are used to raise awareness ) 7T o
ey e sl e, 0SS O S (z

c) They can be formal or informal

Gl S (2
d) All of the above
7) Aneventis a planned social ___ . faa dalainl yaia ) 8 DL (7
a) Occasion LS il Gl yie V) i€ Wil e (1

Qjmz\h;e:\ﬂu‘ <l Y (<
i Ayl A pall el 8 oS Ls (2
ém\.aac@iy (J

b) Opportunity
c) Opposition
d) None of the above

8) What is a seminar? faul ol dlal) oo L (8
a) A meeting or gathering for charity R A ’? gt (
Aan Il Gudlall and 5l plaial - (o
CUaall claal &AAS Ji t\.nﬁ;\ (C

ol ) ddslall plaia) ff glaial (o

b) A meeting or gathering for formal attire

c) A meeting or gathering for the holidays

d) A meeting or gathering for discussion
or training
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9) Which of the following is true about an

awards event?

a) Awards Events are only formal parties

b) An awards event is an event where an
award, or multiple awards are given to
attendees

c) Awards Events can only have one award

d) None of the above

10) What is a holiday event?
a) A promotion
b) An event for charity
c) A social gathering related to a specific
holiday
d) None of the above
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Module Two: Review Questions 45K 3aa gl daal e

1) What should you avoid when determining
the date of an event?
a) Holidays
b) Weekends
c¢) Themes
d) None of the above

2) The _ ofaneventis crucial, and
can make or break an event.
a) Date
b) Theme
c) Purpose

d) None of the above

3) What does the term Purpose mean?
a) The style of an event
b) A reason for which something is done
c) The most important part of the event
d) None of the above

4) What ideas do you need to write down?
a) Activities
b) Decor
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¢) Food
d) All of the above

5) What does theme mean?
a) A reason for which something is done
b) The style of something
c¢) The award in the event
d) None of the above

6) Which is true about an event's theme?
a) You can have one theme
b) You can have multiple themes
c¢) Themes can center on color
d) All of the above

7) Once you have all of your ideas written
down, then you have to
a) Edit the list
b) Get money for the party
c) Select a date and time
d) None of the above

8) Why is determining a date and time tricky?
a) Because you don't know your budget
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b) Because you don't know what time Sl sasie dalse lia oY (2
people eat Gualea et ¥ (0

C) Because there are multiple factors to

consider
d) None of the above

9) The most important part of an eventis ___

- Laadl (]
a) Planning ahll (o
b) Organizing (G
c) AandB G laa g B Y (2
d) None of the above

10) When planning, you have to determine the st clle ¢ Jagadill vie (10
- casal (|
a) Purpose g pasall (o
b) Theme = (z
¢) Date el sl (o

d) All of the above
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Module Three: Review Questions AN Baa gl) Aaanl ya
1) Which of the following is not an event T Bl Gl b lee 1 (1
activity? siidal (]

sy dall s, (@
sl Galls ol (2
(oo Laa ;L_;Jz Y (J

a) A bingo game

b) Amusement Park Rides
c) Arts & Crafts

d) None of the above

2) Which of the following is considered to be S Liiay b lae 6l (2
a game? ghads (]
xull 3 Ja o
a) Cake Walks sl L.P“ dﬂ" (<
b) Baby Shower Bi el duS (2
aby Shower Bingo Lk (
c) Scavenger Hunt
d) All of the above
3) What do you have to take into 6 sing Gaaal il wie e W) 8622l o sy A L (3
consideration when planning an event that ‘ . ‘-".—"L*J‘ ‘Ar-
Ul oS o s ol daall) oF (0
has games? s 05 o Je)j «;—J el gl (
a) That the game you want to have is free o) 3l Ll s of 25l alll o (
b) That the game you want to have is Bl S (2

appropriate for the audience
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5)

6)

c) That the game you want to have
requires physical movement
d) All of the above

What is the difference between a game bl s dalll G LA L (4
Faalll Gl Yy 56 sa Bl Gl (]
Y Ly chadlia Lpal Gl Al (o
Y L)y Adlidd) e g 5 el Al (2
G laa e BY (2

and an activity?

a) An activity requires prizes and a game
does not

b) A game has no competition, and an
activity does

c) A game has some sort of competition
and an activity does not

d) None of the above

What is a speaker? fenaidl ol (5
a) Someone who performs at an event — & gads (!
aa ‘_é ‘“._.’_\5_“\ )4;' e (g._j
(o Laa g Y (J

b) Someone who sings at an event

c) Someone who competes in a
competition

d) None of the above

What kind of speaker offers training on a fAima b lea oty (o3l daaidll ¢ 5 le (B
specific skill? T
c._a_)d.d\ HL\ Ehaatiall («_1

a) Professional Speaker o s

b) Instructor Speaker
c) Entertainer Speaker
d) Keynote speaker

____is something that makes people fadadl) aiaaii o (gl culla (3 L sl Al 2 & (7

happy and keeps them engaged. B (
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8)

a) Entertainment
b
C

d

~—

Theme

~—

Decor
All of the above

== —

Which of the following is an example of a
Performer?

a) Belly Dancer

b) Comedian

c) Magician

d) All of the above

Which of the following is not an example
of a performer?

a) A Pop Star

b) A Rodeo Bull Rider

c¢) A volunteer

d) An actress

10) A typical event could be:

a) Agame

b) A performance
C) An activity

d) All of the above

g s (@
25 (e
GuledS (3

?gd}qﬂ e Jha gA‘-‘ Laa Lﬁ\ (8
Al Al (I
b S (<
Al (2

G e JS

Cala¥l s e Ylia Gl b lea s (9
ol s (l
Js s lada (@
gshis (z
PRV €

(e dsaill Gaaall o6& of (K (10
iml
glal (<«
(2

Slelay sl dS (2

This document is a property of Asaseeyat Academy (Asaseeyat Academy is a service provided by Asaseeyat Consulting Service — COPY RGHT FROTECTED ©
©ihs sine adall (5 s - (R LiiuY) landll il AS 55 e Aedis Fadd clnlid $paST) Slaulil GuanlSY @l 285 5l) o3a



4 nn o
Mseeyat
cademy

Optimizing e-Learning

Module Four: Review Questions

1) Which of the following would be a task for

the set-up crew?

a) Building displays

b) Escorting unruly guests out of the event
c) Serving food

d) None of the above

2) Which of the following duties is not part of

a security guards’ job?

a) Help by removing disruptive guests

b) Remove empty food and drink
receptacles

c) Escort people who aren't invited

dag) 1) Bas gl daal e
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d) Remove people have over indulged in

alcohol
3) What is a valet? s e (3
a) A person who serves food aladal) sy o3 adl) (I

Dsmanl) &l (S A paddl) (@

b) A person who parks the attendee’s
) AP P Jshiadl shaely asis 3l pmdll) (g

vehicles Gae e S (0
c) A person who sets up the tables
d) All of the above
4) It is helpful, but not mandatory, for a O bl 31 Gl (SDs caiall (e (4
security office to have .oedl iSehave :
a) Agun a (
9 dapad oy (oAl e\;dal\ 48 y2a (<
b) Knowledge about the food being P .
Al 5l el Gl 4 s (2
served dydl A dla S Al s,a (o

c) Current or former bouncer experience
d) Former or current police experience

5) Which of the following is not part of a fodd Aads laals e e Ja s Ll gl (B
Valet's job duties? BN i:b‘-,wi\ sda ()
. . 3yl IS st Ca Janl Adle A («_1
a) Fill the cars up with gas = g &= (s
) P g Gl on ) QY Gagaall iy ¥ s @l 2 (7

b) Mark down where each car is parked 5 jnd
c) Take the cars so that the guests don't canll olgii) e g jall 3 ja 3851 Aselud) (2
have to walk to and from the vehicle )5 el lLEAY) alayy

d) Help manage traffic flow when the
event ends, to stop traffic jams

6) Serving staff are important for events that o aa D Aaga (pila sall dars (6

This document is a property of Asaseeyat Academy (Asaseeyat Academy is a service provided by Asaseeyat Consulting Service — COPY RGHT FROTECTED ©
©ihs sine adall (5 s - (R LiiuY) landll il AS 55 e Aedis Fadd clnlid $paST) Slaulil GuanlSY @l 285 5l) o3a

11



/\ saseeyat

N N
&ademy

Optimizing e-Learning

feature ?

a) Magicians

b) Charity auctions

¢) Food and/or drinks
d) All of the above

7) Support staff will help make your life much
easier if they are __
a) Inexpensive
b) Available
c) Organized
d) Experienced

8) Depending on the needs of the event the
set up and cleanup crew can be

a) Part of the security team
b) The serving staff

c) The same group of people
d) None of the above

9) What does the set-up crew do?
a) They clean the venue
b) Building the displays and setting up
seating
c) Escort people out of the part that are
being disruptive
d) All of the above

*feature
sl
Al ol 3l (@
gyl gif 5 aadall (2
Gl dS (2
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10) Security is important to have at any event. Ja sl A aee 0¥ (10
a) True N (
b) False i (@
Module Five: Review Questions dalil) Baa gl dna ya
1) Technical staffwill ____ the technical ol 1 b cball ) el ga ) j 3L (1
applications of your event. Ol pedhe ( Aaatid) (aa len s A8 Y (
Caliad) i aar Ly o
a) Setup . . B\ - Led‘\l (
alaa LgiSay (52l a1l 4 5ill & cpall N OY (7
b) Test i s
Sl dS (2
C) Repair
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2)

d) All of the above

What is another term for a visual
technician?

a) Specialized equipment technician
b) Lighting technician

c) Security technician

d) Media Technician

What job function does a visual technician

perform at an event?

a) They facilitate the sound for events

b) They facilitate the media for events

c) They facilitate the lighting effects for
events

d) None of the above

Some of a visual technician’s duties
include:

a) Programming

b) Testing

C) Being creative

d) All of the above

5) What is a media technician?

Selia) L8 (o
oAl B (e
Lilag g6 (2

flo Caan 8 gl il L sty I Aada gl Al 4 L (3
Galaadl @ gual) Jguss Wil (]

Galaadl Sl W) il 5 Jeust il (2

Galaadl selial) @l il Jeusi il (7

G laa e B Y (2

Al (ga) il e g (o g Gl il il sal) e 5 (4
faguly 55 ) (AWl
Lilug i (]
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Gl S (2

eyl il (5
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a) A technician who creates light shows
for the event

b) A technician who creates and runs the
event website and social media

c) A technician who facilities the sound for
the event

d) All of the above

6) Which technician deals with the sound at

an event?

a) Specialized Technician
b) Security Technician

¢) Media Technician

d) None of the above

7) Which type of technician helps get the

“buzz” out about an event?
a) Media Technician

b) Security Technician

¢) Audio Technician

d) Visual Technician

8) Which of the following is basically like the

“miscellaneous” of the technical staff?
a) Media Technician

b) Visual Technician

c) Specialized equipment technician
d) None of the above

Gaall 4y gin gy cliih agiy o8 (]
=Y dual sl il g5 Ciaall @dgo oliihy 50 B (2
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9) The tank for an aquatic animal would be
the responsibility of which technician?
a) Specialized equipment technician
b) Media Technician
¢) Visual Technician
d) None of the above.

10) An audio technician is in charge of the
sound, which of the following are also part
of their duties?

a) Cleaning the audio equipment

b) Repairing the audio equipment

c) Setting the microphones to an
appropriate volume

d) All of the above

e A gme e O sSam (Ple s ) A0 (9
anadic Glae LB (]
Bl B (@
grt (T
Gl Y (2

e lal o lileagl e dipall Ge Jysme Cipa S8 (10
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Module Six: Review Questions dald) Bas gl 4l pa

1) Which is not true about photography and

¢ gl 2y A e il peall e mina 32 el s (1

video vendors? ; ICEN RPVRY G TP S0 P NOICT [ Py {

a) Avideo vendor is in charge of St Sl el gl e Jsmnll S8 &S‘u (=
videotaping an event LegalS sl ¢l

osall i e Jysuall B Hsas (g

b) You can only have a photography or Gl S (o

video vendor, not both

c) A photographer is in charge of editing
the photos

d) All of the above

2) Which of the following does a video

¢ gil) Jonai wl 4 a5y b Laa 6 (2

recording vendor do? sl s ‘—’“"“ “Uﬁj. (
a) Supply the video recording equipment uij\ . (("_1

sl w8 (z
b) Record the event Gl S (3

c) Edit the video
d) All of the above

3) Which of the following is not part of the

A5 o) sall il iladd (ge le gl Ll ol (3

food vendor's services? M Sl gns (
. Saall 3] Waalae) At Al A)3al) 3 sal) Y
a) Decorating the event Sl el aslae] g S 35l ¥ (=
Gaall 13 alakall axss  (#
b) Supplying the food to be prepared for ¢

the event
c) Catering for the event
d) None of the above
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4) Which of the following is a true statement?

a) A photography vendor is in charge of
taking video of the event

b) The decorations of an event are not
important

c) The food at an event is never provided
by a vendor

d) Bartenders are part of the support staff

5) Which vendor supplies the equipment for
an event?
a) A food vendor
b) A décor and furnishing vendor
c) An equipment vendor
d) None of the above

6) Décor and furnishings

a) Have to be rented

b) Can be purchased or rented
c) Are always purchased

d) None of the above

7) Which of the following is not provided by
an equipment vendor?
a) Food for the caterers
b) Lighting equipment

fotia Ol o Ll gl (4
se3l) L&l e Jyganal) sa A1e gl gl b (]
Ghaall 13 e
doge ol Sl a5 (@
b U8 0 B k) 5 Y (2
pcall Jilhsa (a6 a o Blal) (2

fle Gaad Glamall 9 30 A 2 5all 58 W (5
eab s (
) iy H S (<
Sl gl (2
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¢) Audio Equipment
d) Cooking equipment

8) Which of the following is not provided by il s 5l allio i Y hles 61 (8
sy (I

the décor and furnishings vendor?

a) A faux stage : :
b) Audi _ guesan gl glas (g

) Audio equipment o S Yl (3
c) Tea light votive

d) Tables and chairs

9) If you want to hire a chef, you would look _hednicolacalhg e peis iy (9
fora__ vendor. Al o sl iy (d
a) Food vendor Slarall gl (@
b) Equipment vendor <5l (z
c) AandB Y51y

d) Neither A nor B

10) If you have to have flooring installed, which 94 Jualfias (31 il Lab ¢ by Y1 u€ i clle IS0 (10

vendor would you contact? Sl 5l e (
a) Decorating and furnishing vendor e Sl ppaill /) paadll Bl (<

b) Video/photography vendor
c) Equipment vendor el (2

d) All of the above
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Module Seven: Review Questions dagld) Bas gl) daa) ya
1) What is a venue? fUsall 2 L (1

a) A building L (

b) A park s (2

c) AandB G las e Y (2

d) None of the above

2) When you pick a venue, you want to il 8 S o 2y 8 (llSe st Laie (2
| sie aladall IS 1Y) (0
LAl Eaaall claliial ol 3 S S 1Y (o
ol
a4 ol s sl A L (g
(o Laa c‘_.,-ai Y (J

consider what?

a) If the food is available

b) If the place you are picking meets the
needs of your event

¢) What day your event is on

d) None of the above

3) What does RSVP mean? f RSVP i Bl (3
a) Thank you Axss
) %4 -
b) You're Welcome Fe (s
Please Respond e e
c) Please Respon Mg o)y (o
d) See you there
4) What is the function of the registration (ol dilee dilas A L (4
process? Jaa Oy u:!.l]\ u.aLAﬁaY\ e :\BJMJ i\ C.A.uﬂ 1.@_1\ (\
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a) It allows you to know how many people
are attending the event

b) To get money

c) It allows the event planner to know
what kind of décor to have

d) None of the above

5) What engages your guests?
a) The entertainment
b) The flooring
c) The equipment
d) None of the above

6) When choosing décor what should you
consider?
a) That the servers are in uniform
b) That it is appropriate for the age of your
guests
c) If the food will taste good
d) None of the above

7) When decorating, you want the space to
be
a) Sparse

b) Visually Stimulating
c) Textured
d) None of the above
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8)

Which is not a type of entertainment?
a) Performers

b) Games

C) Speakers

d) None of the above

According to this module, what are the top
two things people will remember about
your event?

a) The food and decorations

b) The music and the band

c) The schedule and closing ceremony

d) None of the above

10) What does the decor provide?

a) Helps guest eat the food at the event

b) Helps guest get into the theme of the
event

c) Helps guests know where they parked
their cars at the event

d) None of the above

fad il e le il 545 (8
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Module Eight: Review Questions
1) What is a budget?

a) The amount of money is available to
spend on an event

b) The amount of money you would like to
spend on an event

c) The amount of money the caterers are
requesting for an event

d) None of the above

2) What is it called when the client specifies a

budget between two different amounts?
a) Event Contract

b) License and Permit

¢) Fluctuating budget

d) None of the above

3) What does the term branding mean?

A0 3aa gl) dxal sa
a0l nall & L (1
Gioa e glaitll ~ Ul Jlall gl (i
Lo o e a8l 8 e 5 gl Jldl e (@
L aaad ladall anai gagatia allay 3 JWl fdw (z
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a) Creating a menu for an event

b) A specific type of event color theme
c¢) What the cost of an event is

d) None of the above

4) What does marketing mean?
a) Food served at the event
b) Advertising for the event
c) The theme of the event
d) None of the above

5) Why should you consult a lawyer?

a) To see for sure what types of permits,
or licenses you are going to need

b) To know if you are breaking the law by
having an event

c) To make sure you don't have any traffic
tickets

d) None of the above

6) What is a permit?
a) A document that gives someone
permission to drive a car
b) A document that says they will
complete their job task
c¢) A document that states an event can
be held at a venue
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d) None of the above

7) Why are administrative tasks compared to il 0y 55 Lagsl Calus s s | s 0y 8 Allal 2 3 (8 (7
fas b Jliiadl dias
Jemiall a3 Jaxd (5001 2 il (5 S Jeial (I
p22e 2y Jiia) (2
Alaill Cilial) i (BN A il o SHL Ji) (g

vegetables?
a) Because they're not really fun
b) Because they're necessary

c) AandB e
d) Neither A nor B Gl e B Y (2
8) Contracts can be obtained for? fage e Jpasll Sa (8
a) The venue Gl (]
b) The entertainment staff b (o
c) The vendors f”tﬂ' (¢
G ledS (2
d) All of the above
9) Why should you have contracts? asie el 0 & ol g 13 (9
a) Because a contract solidifies that the ey s ame 2T M) il o Oy 8l Y (1
person you're in the contract with is A g il g ¢ Aiage
going to complete their task, and you J“"*"n" oslads 0 pe 35 Lo apanl &’f’b Lk L@_.‘y (=
are going to pay them. 5 Aead Qi andai 3l @iall ey o (R a1 Y (2
e

b) Because it is a great way to outline

exactly what you need them to do ety leds (2

c) Because a contract can dictate how
much you are paying for a service or
item

d) All of the above

10) Usually, the event planner has a randl 3 gl Sha¥l bliad oG ledde (10
amount that the client wants to stay under. Al ol
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a) Generous *ONG

b) Generic e (@

c) General e (z

d) None of the above G las e ¥ (2
Module Nine: Review Questions daciil) Ban gl) da) ya
1) A team can help , aelis of Gaall (S (1
and get more done in a quicker fashion. le dsandls o ot

& e 3y g oLl (a5l
, Jaall ee (mny Jasd (]
b) By staying out of your way Sy e ms ol (o
¢) By not doing anything

a) Take on some of the workload

(G

d) None of the above Gl g2 Y (2

2) When picking your team, you want to folll e g s gl LAl i iy b Al die (2
choose what kind of people? e (!
A (@

a) Aggressive
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b) Available
c) Trustworthy

d) None of the above

3) What is a timeline?

a) A long clock

b) A graph, or a list of tasks that are sorted
by when they need to be completed

c) A graph, or list of ideas you want for an
event before you set a budget

d) All of the above

Checklists are similar to timelines, but a
checklist is

a) More Detailed

b) Doesn’t have to have a due date

c) s written on paper and tasks are
checked off
d) All of the above

5) Why is a timeline helpful?

a) Because it satisfies the human need to
create a graph

Because it helps you understand what is
due when

Because it is colorful and eye catching

None of the above

6) A successful event planner is

el
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7)

9)

a
b
C
d

~—

Organized
Creative

A critical thinker
All of the above

—_ =

A successful event planneris __
e) Organized

f) Creative

g) A critical thinker

h) All of the above

___can make your life and job easier
and efficient.
a) A generous budget
b) A checklist
c) Trustworthy people
d) None of the above

What is a backup plan?

a) An alternate plan of action

b) The primary plan of action

c) The least wanted plan of action

d) There is no such thing as a backup plan

10) Which of the following does not need to

have a backup plan?
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a) The Venue Jaaliall (@

b) The napkins A (z

¢) The entertainment okl (o

d) The food

Module Ten: Review Questions 8 pdilal) Baa gl) daa) e
1) Why is surveying your guests and staff flade Ll say 2l gua o) ) g Al fiay 1L (1

beneficial? Opent Ay (o€ agdl dail ) 43k Ll (]

a) It's a great way to understand how you lams aladall (S5 Lo dd jaad dadl 5 48 jha il (@2

can improve o stal 5 i 1S 131 e Bl s ) (g

b) It's a great way to see if the food was sl a3l 22 5 Y (o
good
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C) It's a great way to see if they liked the
seating arrangement
d) There is no benefit to surveying

When sharing media, which of the
following is not one of the sites to use?
a) Facebook

b) IMDB

c) Twitter

d) Instagram

Why is it good to send thank you notes?

a) It helps the postal service make more
money

b) It reminds people that you are better
than them

c) Makes the receiver feel appreciated

d) None of the above

What does surveying mean?

a) Having a conversation with your staff
about their duties

b) Looking around and seeing things

C) Investigating a situation

d) None of the above

Why is it beneficial for you to post your

event’'s media, like video and photographs?
a) It makes you guests feel like they were a

g A gl aal ad b Lea (sl edailas gl S Jlie i (2
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part of something special

b) It promotes you as an event planner

C) It promotes what the event was for, like
the charity

d) All of the above

Which of the following is not true about

Thank you notes?

a) Sending a thank you note lets the
person know that you appreciate that
they were at the event

b) Thank you notes are out dated and a
waste of time

c) Thank you note can be sent
electronically or via paper

d) All of the above

What should you keep in mind when you

start planning your next event?

a) No event is too small

b) You can't invite the same guests that
where at your previous event

c) Surveying is a waste of time

d) None of the above

Planning additional events______ ?

a) Requires you to be creative
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b) Requires you to hone your problem- Lelaia (585 Of elia llaly (g

solving skills G ledS (2
C) Requires you to be organized
d) All of the above
9) For anyone in the hospitality business, we Of e ¢ ddlpall Jlae (8 dary (ad Y 4l (9
knowthat and feedback are key. gl oo lialaill 5
a) Customer satisfaction Saall b, (I
b) Staying withing the budget Al jpall 48150 (@
Ludldl sey (7

c) Inviting competition

d) All of the above DlelyysledS (o

10) Constructive criticism is never acceptable. LY e Jgta ye elidl il (10
a) True zaa (]
b) False s (@
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